REQUEST FOR ASSISTANCE (RFA) FORM 
INTAKE INTERVIEW LOG 


Date: 12/5/17 

Interviewer: SGS 

RFA #17-79 

Name of Person(s) Requesting Assistance: 



Contact Numbers (teleDhone. e-mail, etc): 

Status of Person(s) Interviewed (title, position, student status, etc.): Student employee, 



Requested Assistance Pertaining To (name, position, policy, project, etc.): 








To the best of your knowledge, please fill out the following: 


Interviewee Status: 
Concern Regarding: 


Male □ Female x Administrator □ 
Male □ Female x Administrator □ 


Faculty □ Staff □ Student x 
Faculty □ Staff x Student □ 


Category: (Please check at least one) 


□ 

Age 

□ Color 

□ Creed 

x Disability 

□ Veteran Status 

□ 

Marital Status 

□ National Origin 

□ Race 

□ Religion 

□ Retaliation 

□ 

Sex/Gender 

□ Sexual 

□ Sexual Orientation 

□ Employment 

□ Genetic 



Harassment 



Information 

□ 

Gender Identity or Expression 





Time Line 

Date 

Item 

Comments 

12/5/17 

jjjjjjjpjja meets with 

JuneMoon and 
emails SGS a 
written 

documentation of 
issue 

Full documentation in file. 

Summary: supervisor is not providing 

accornmoaati^^^^MBMneeatoTe out of the office periodically due to 
her disability, ^^^^claims this has created a hostile environment. 

12/6/17 

meet|n g 

witr^GS & Julie 
Moon 

Juli^ndJM^^ meet with SGS. They review^J^U' documentation. 

P^^Mpnaicates that she had never requesteaaworKplace accommodation 

tnrougr^R Disability Services (Julie Moon) but felt her supervisor should 
honor her request to not be present at work periodically because of her 
disability. She indicated that as long as she could maintain her work study 
award, she'd like to work elsewhere because she feels her supervisors are 
against her and she’s in a hostile environment, even though SGS offered to 
talk with her supervisors and help facilitate an accommodation request that she 
could make with Julie Moon. 
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Becausewas so emotionally upset, SGS asked if she 

would lik^G^(K:all and se^^r^ppointment could be scheduled for her at 
the Counseling Center, anc^^^^f said yes. SGScalledAnne Marie 
Theilerand left a message fo^Ann^Marie regarding wanting an 

appointment (subsequently, an appointment was maaMon2/8). 
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